
 
Step by Step Guidance for Educators 

‘How to Add an Activity and Request STEM Ambassadors’ 

 
  



STEP 1: Create a FREE account on the platform 
https://www.stem.org.uk/user/register 

 

 

STEP 2: Activate your account by clicking on the email you receive 

 

https://www.stem.org.uk/user/register


STEP 3: Advertise an Activity

 
  Note: You must add your school name into both the participating 

organisation and the location of activity fields. 



 

 

Please give as much detail as possible.  

The more information you can provide the greater the chance of volunteers 
responding to your request. We also advise adding an email address into 

the description making it easier for the STEM Ambassadors to contact you.  

  
STEP 4: Once you have checked all of the details are correct click 

PUBLISH 

 



 
When a STEM Ambassador expresses interest in supporting your request 

you will receive an email…please keep an eye on your junk folder. 

 
STEM Ambassadors who volunteer will appear at the bottom – you can message 

them directly to ask any questions and arrange their visit. 

  

Use the drop down menu to offer them the position 

 



Once you have a STEM Ambassador and are happy to accept their offer of 
support you can click Ambassadors Confirmed 

By clicking this – your request is no longer visible as an active request. If 
you still require more volunteers DO NOT click this just yet! 

 

Browse Offers 

Send a direct message to the STEM Ambassador expressing your 
interest in arranging for them to visit your school. 



 
You can also search the offers section of the platform using the title THIS IS ME 

THIS IS ME – I am a STEM Ambassador: NAME + JOB TITLE  

 


